What is Co-operative Education?

Co-operative Education is an experiential mode of learning.  Students gain valuable work experiences while earning credits toward a high school graduation diploma.  The students are at the co-op placement in either the morning or the afternoon and the other part of the day is spent in other courses at Earl Haig. 

Before starting at the worksite, the students will have completed an in-school pre-placement program that includes topics on:  health and safety, resume preparation, interview techniques, labour and human rights legislations, acceptable workplace dress, attitude and behaviours and other course curriculum requirements.

The Co-operative Education Department places students in a variety of organizations depending on the students’ interests and skills.  Earl Haig students have been working in:  hospitals, the police department, restaurants, hotels, law firms, accounting firms, daycare centres, brokerage houses, art galleries, the ROM, and many other local businesses.  There is no shortage of placements for Earl Haig students.  Their expertise in computers, various languages, accounting and other business essentials are recognized in the community and are sought after by local businesses.

Who is eligible to take Co-operative Education?


The program is available to all students who meet the following criteria:

· 16 years of age or older by December of the school year in which the student enrolls in the program

· Successful completion of a minimum of 16 high school credits

· Have demonstrated reasonable attendance and punctuality in school

· If an ESL student, completion of ESL C by June prior to commencing the co-op program

· Have a positive attitude and a good work ethic

· Have completed the many documents and forms that are required for registration into the program

· Have successfully completed an interview with an Earl Haig co-op teacher 

Employers decide on student hiring sometimes on the basis of competitive interviews.

Benefits of Co-operative Education

For the Student:

· Provides a way to explore a variety of work roles and possible careers

· Provides practical experience in a realistic work setting

· Helps teach the skills, knowledge and attitudes for employment

· Reinforces and expands basic skills taught in school subject related areas

· May provide an opportunity for full- or part-time employment
· Helps develop a positive attitude toward self, learning and work

· Helps clarify and formulate values, especially related to work

· Helps teach flexibility and decision-making skills necessary for a rapidly changing society

· Helps integrate learning in a specific subject area with hands-on learning in an appropriate work placement

· Helps teach about the local labour market and how it fits into the larger society

For The Business Community:

· Provides a source of full- and part-time employees which may reduce the cost of recruitment and training

· Provides an opportunity for regular employees to gain supervisory training and experience

· Students can provide new enthusiasm and fresh ideas

· Provides an opportunity for input into school subjects

· Provides an opportunity to render an important service in the community and gain public recognition

For The School:

· Provides an opportunity for students to have access to equipment and expertise not available in the school
· Provides a realistic learning environment for students and increases motivation
· Provides an opportunity for students to relate academic education to job and career requirement
· Provides an opportunity to evaluate and revise the curriculum to reflect changing trends
· Provides an opportunity to gain community support and commitment to school objectives
Steps to Enrolling in Co-op

1.  In February during course selection time, students select co-op as a course for the next year. For additional information, the co op teachers are located in  Room 245.

2.  Students who select Co op in February MUST COMPLETE A CO OP APPLICATION FORM AND SEVERAL OTHER DOCUMENTS.  THESE ARE FOUND ON THE EARL HAIG WEBSITE .  
Visit www.earlhaig.ca
Dept

Co op

Registering in Co op  

3.  Upon completion of the co op forms, please submit all of these forms together to Room 277, the Business Office in the box identified for
co op applications.  
This should be done before March Break.

4.  If you require assistance in completing the co op forms, please see your guidance counsellor.  

4.  The Co op staff will set up an interview with every student who has applied for the program and who has completed the necessary documentation.  During the interview, students discuss career plans and potential Co op employment prospects.

      4.  Students who meet all the Co op criteria are accepted into the program (see: who is eligible to take Co op).  If acceptance is deferred, students are counselled to make other course selections.
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Frequently Asked Questions

a) Can I use my time at co-op as part of my 40 hours of volunteer work?  NO, co-op is a regular school course and students work to earn high school credits in co-op.

b) Will I be paid for my work at the co-op placement?  Usually NOT.  Students earn credits, not money for their work.  In addition, they gain valuable workplace experience and begin to network in an industry that may become their future career path.

c) How will I get to work?  It is the student’s responsibility to arrange transportation to and from work.

d) What are co-op work hours?  The student and the co-op supervisor will arrange the start and end times of the co-op work day according to the student’s schedule at school and the workplace’s established working hours.

e) How is a work placement determined for a student?  In the co-op application package and at the student/teacher co-op interview, the student’s interests and skills are discussed.  The co-op staff have access to a database of organizations that are willing to take co-op students.  Some co-op students have connections to organizations and wish to find their own placement.  This is another option that may be used.

f) Can I use my co-op marks for my top 6 marks that go with my university/college applications?  NO, co-operative education courses count as credits towards your OSSD but can not be used as part of the top 6 marks required to be submitted by university/college applications.

g) Can I get a part time job at my Co op placement?  YES, but this is a personal arrangement between the student and the organ-ization and is not included in  the Co op hours.

Co-operative Education Credits 
May Now Be Used in Place of 
Certain Compulsory Credits

In recognition of the importance of practical workplace experience, up to two Co-operative Education credits can replace the indicated compulsory credits that make up the mandatory 18 credits that every student in Ontario must have to graduate.

Students must earn the following credits in order to obtain the Ontario Secondary School Diploma:

· 4 credits in English; 3 credits in Mathematics; 2 credits in Science; 1 credit in Canadian history; 1 credit in Canadian Geography, 1 credit in the arts; 1 credit in health and physical education; 1 credit in French;  .5 credit in career studies;  .5 credit in civics;

plus one credit from each of the following groups:

·  1 additional credit in English, or a third language, or social sciences and the humanities, or Canadian and world studies or co-operative education
·  1 additional credit in health and physical education, or the arts, or business studies  or co-operative education

·  1 additional credit in science, or technological education,  or Co operative education

Two Credits or One Credit Co-op Options

Students have the option to select the two credit or the one credit co-op program at Earl Haig.  It is strongly encouraged that students select the two credit co-op program if the student wishes to get an in-depth look at the workplace. This will allow the student to spend one half of a school day two or three times a week at the workplace.  The two credit program will be timetabled in Period 1 and 2; OR Period 4 and 5 on either Day I, or Day II.  Therefore, students will usually work 3.5 - 4 hours on a co-op day.  
If timetabling does not permit the student to select the two credit program, the student may opt for the one credit Co op course.  For this option, Co op will be timetabled in Period 1 or Period 5 on either Day I or Day II and students will usually be at work 2.5 - 3 hours on a Co op day.
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