[bookmark: _GoBack] Clubs & Councils 2017/2018
	Event Proposal
After filling out this application, please submit a HARD COPY of the application to Vicky Zhang or          Ms. Koutroubis 1 to 2 weeks prior to the monthly club meeting. If you have any questions, please find Vicky Zhang in the SAC office or Ms. Koutroubis in the science/student success office. The club president must attend the clubs meeting the month of the event and be prepared to present the event information at the meeting (first Tuesday of every month 8am room 346).
Part A: General Information
Name of Club/ Council: ________________________________________________
Club President(s): _____________________________________________________
Contact Person: _______________________________________________________	
Phone Number of Contact Person: _________________________________________
Email of Contact Person: _________________________________________________
Staff Supervisor(s) and Department(s):_____________________________________
_______________________________________________________________________
Preferred Event Date(s): __________________________________________________
Part B: Questions
Answer the following questions typed and on a separate piece of paper.
1. Please give a brief overview of what will be happening during the event.
2. What is/are the objective(s) for your proposed event?
3. Is there a reason that the proposed event has to be held on a specific date?
Part C: ECO Evaluation
Earl Haig Secondary School is a Platinum ranking ECO school and with your help we can maintain this status. Please make sure your event is ECO friendly and be aware that ECO representatives will be monitoring your event. Should you have any questions contact Katya Lukin at eco.haig@gmail.com for guidelines to ECO friendliness.  Make sure to review the ECO checklist/evaluation attached to this proposal. All events must meet ECO standards or the event will be shut down.
Part D: Signatures
By signing my signature below, I acknowledge that this above information is correct and that I accept responsibility for organizing and managing the event. 
Staff Supervisor Signature: __________________________	Date:___________________
Staff Supervisor Print Name: __________________________
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Club/ Council:

Staff Advisor:

Email:

Promotions

Other Suggestions

Posters were made/printed on GOOS
paper

Materials used for event were recyclable/
reusable

Posters made of reusable and/or recyclable
material

Serve finger food, so cutlery/plates/cups
does not have to be used

Facebook event page, or other social media was
used to advertise your event

If food needs to be bought, it was bought
in bulk or organic

Haig Happenings, Haig Radio, Haig Network
and/or Haig TV used to advertise

TOTAL

Make a chalk drawing or other alternatives were
used

Other

TOTAL

Food/ Fundraisers

Store bought food contains minimal
packaging (no individually packaged
products)

TOTAL

Have a recycling bin and garbage can
next to your table.

Add signs next to recycling/garbage bins
(e.g. cups in garbage, plates recyclable)

For drinks, prepare in large quantities
in jugs

Buy paper or biodegradable plates instead
of plastic or styrofoam ones.

TOTAL

TOTAL







